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Post Jobs on Job Boards with  
Create Job Board Link 

What is the Job Link feature? 
The Job Link feature can be used for non-automated job boards like Craig’s List or for other outlets, 
such as blog posts. 
 
NOTE: If you need to edit or remove any of the existing sources, please Submit a Ticket and Jobvite 
Support will assist you. You are able to add any new sources directly into the system.  

Create a Job Board Link 
You can get a link to a specific job posting on the Career site by using the Create Job Board Link 
option. Example, if you post on an external job board (Monster, Career Builder, etc.) and would like 
that job posting link directly add to your job description on your Career site, you can create this link 
and copy it to that posting. Follow the steps below to create the link and copy it to your posting. 
 
Navigate to Requisitions > open the desired Requisition.  

 
 

Click Create Job Board Link.  
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Complete the Create Job Link options: 

• Select one of the following Source options:  
o Choose from the Select Existing Source Dropdown 
o Create New Source 

• Select a Destination (Link Type). You can opt to have the Job Link redirect to either the Job 
Description, Job Application, or All Jobs in your company. 

 
NOTE: You can test your link selection (Destination) by clicking Goto Link.  

Copy the link from the Create Job Link box and paste it in your job board, blog, or wherever you are 
posting your job.  

 
Example: Posting with Monster 

Go to Monster and click Edit on your job posting. Copy and paste the link from the Create Job Link 
box into the Job Description in Monster. Choose your preferred ‘Methods of Contact’ section of the 
Monster posting. Un-check the ‘Apply Online’ box.  

The job posting should up without the option to apply online with Monster, and the description should 
include the Jobvite link that you added.  

NOTE: The job has to be marked as ‘Display on the Career Site’ on the Requisition page in Jobvite 
in order for this feature to work.  

 


